BY ORDER OF THE COMMANDER KAFB INSTRUCTION 36-501

HEADQUARTERS 377TH AR BASEWING (AFMC)
KIRTLAND AIR FORCE BASE, 10 JULY 1997

REDUCTION IN FORCE (RIF)

COMPLIANCE WITH THIS PU BLI CATION IS MANDATORY

NOTICE: This pulication is available digally on the Kirtland Website: http//www kirtland.af.mil. If
you lack access contact tle Publishing Office (37 CS/SCSP).

OPR 377MSSDPCS (AlexandroMontano) Certified by: 377 MSSDPC (Tim Stenmerk)
Supersedes KAFBI 36-501, 5 March 1996. Page: 3
(SeeSummay of Revisions) Distribution: F

Thisinstuction implements Ai Force Policy Diective 365, Civilian Personrel Resource Management
and explains th&actors which detemine theretention standing & competing employees andapplies to all
activities serviced ythe Kirtland Air Farce Base(KAFB) Civilian Personel Flight (CPF).

SUMMARY OF REVISIONS

Adds aseparate compdire areafor Phillips Laboratoy Demonstation Project scientificand enginer-
ing positionsserviced by Kirtland Air Force BaseCivilian PersonniOffice.

1. References.Title5 Code 6 Feder&dReguations, Adminstrative Pesonne] Part 351.

2. Competitive Areas.Competitive aeasfor al civilian employees seviced by the KAB CPF are
listedat Attachmen 1.

3. Filling Vacancies.Standard FormS2 (SFs 52) Request for Pesonnel Action received in the Affir-
mative Empoymert Section (DPC¥prequiring reductionm force(RIF) action in Air Force attivities will
first be screened againstFS 52 currently inthe CH.

3.1 Vacanceswill be offered i the CPF in the following order:

3.11. Same orgnization (two-letter office symbol within the 377h Air Base Wig; any office
symbol withinassaiate organizations)lf more than ore vacang exists within the organation,
managemenmnay select the vacancy tobe wsed toplace the affectd employees.
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3.1.2 If thereisno vacancy within t he same orgnization, the vacancies within the same com-
mand & filiation (Air Educationa nd T raining C ommand( AETC), Air For ce Mater iel Command
(AFM C), andso forth) will be wsed.

3.13. If a plaement cannot be made astated n 3.1.1 or 3.12, any atablished Air For ce vaancy
for which an SF 2 has beensubm tted will be dfered in the same sequence.

3.1.4 Vacanciesfor which an SF52 has ebnsubmitted within non Air For ce activities will only
be dfered to Air Force employees sed m their retention o der.

3.2. SFs52 received in DPCSrequiring RIF action within the Defense Special Wegyons Agency
(DSWA) or othernont Air For ce activities wil first be screened agaisit tha activity’s SFs 2 currently
in theC PF. Vacancies will b offered by the CPFfor these activitiesonly within the organiation. If
two or more vacances exist wihin the a-gan zation, managen ent may selectthe vacancy o be sed
to pacethe affected employees.

3.3 Vacances Within Air Fa ce Activities. Vacances for which an SF52 has densubmitted within
Air Force activities will ony be dfered to non Air For ceemployeesbased on treir retention order.

3.4. Positions Expeced to L ast More Than 90 Da Pasitions expected to last for ma e than 9 days

and ar e occupied by tempor ary appointees, reemployed annui tants or tempor ary promotees, or are
pend ng esablishment of registers a e consderedto be vacances for RF placement pu poses and wil
be dfered to eligible employeesn the samesequene as above.

4. Imposed Hirin g Redrictions. Vacancies with management inposed hiring restrictions, such as the
Resour ce Advsory Wor king Gr oup(RAWG), will not be sed, butf ull and comple¢ documentatior ur-
nished ly the a ganization ma t be in theR IF backupfile keptin DEE S. Vacancies identied asa a itical
military skill or unfavorable rotation i ndex must be ckared thrau gh the local manpower office. These
positions require app oval of a waiver tefore offering the position toan employe in RIF.

5. Assignment Rights. If there isno placement opportun ity within the same work schedule for an
enmployee, either through an existing vacancy within the same work schedule or by displacing another
employee wihin the same wa k schedule, thae a vacancy may be dfered b the employeeén a diferent
work schedule; that is, full-time to part-time or @rt-time to inermitte nt. This dffer, however, does not
corstitute a valid offer and refusal will not negate theemployee’s entitlement to severance pay; pay or
grade retention; orr egistration in the @partment of Defense Program for Stability of Civilian Employ-
ment( stopper lis}.

6. FormsPrescribed. Standa d Fam 5:Request for Pesonnel Action

STEVEN J. WITT, Lt Col, USAF
Commande , 377t Mission Suppa t Squad on
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AREA |
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AREA M

AREA 5

AREA 6

Attachment 1
COMPETITIVE AREAS

PHIL LIPS LABORATORY DEMONSTRATION PROJECT MISCELLA-
NEOUSDUTY LOCATIONSIncludes allPhillips Laboratory DemonstratioProject
scientific and engineering positiongith duty lo@tions other than Albuquerquidew
Mexico. Compettive area isa 35-mieradius ¢ duty station.

PHIL LIPS LABORATORY DEMONSTRATION PROJECTIncludesall Phillips
Laboratay Demonstration Projectscientific and engineemg positions locatedt Kirt-
land AFB.

MISCELLANEOUS DUTY LOCATIONSIncludes all Ar Force locations of fewer
than5 authorized pstions. Competitivearea $ a 35-mile radiusof duty station.
ALBUQUERQUE, NEW MEXICOIncludesall employeeserviced by the Kirtland
AFB CPF assgned to the FieldCommand (FC) DSW with duty stationswithin
35-mileradius é Albuquerque, New Mexico.

CAMP MERCURY, NEVADAIncludes al duty sttionsof FCDSWA within 75-mile
radius & Camp Mercury, Nevada

UNITED STATESARMY COM M ANDIncludesall emgoyeesserviced by tle Kirt-
landAFB CPF asigned to the Army functions with duggations within 35-riie radius
of Albuquerque, w Mexico.

ALBUQUERQUE, NEW MEXICO Includes all Air Forcemployeesserviced iy the
Kirtland AFB CPF and excludes FCDSWAand US Amy Command employees with
duty stations witm 35-mile radius & Albuqueque, New Mexico.
MISCELLANEOUS DUTY LOCAT IONSIncludes all FCDSWA I|ations with
fewer tharb authorized posiths. Compgetitive area is a 35-mile radsiof duty station.
MISCELLANEOUS DUTY LOCATIONSIncludesall Army locationswith fewer
than5 authorized pstions. Competitivearea $ a 35-mile radiusof duty station.
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